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«CYYKOBCKASA CPEAHAS OBINEOBPA3OBATE/IBHAS IIKOJIA»

HOJIO’KEHUE Ob JIEKTPOHHOM KYPHAJIE

1. OBIIME IIOJIOKEHUSA

1.1. Hacrosmiee [lonoxenue o0 371eKTpOHHOM KIIacCHOM kypHaie (manee — [lonmoxkenue) pazpaborano Ha
OCHOBaHHWU JICUCTBYIOIIETO 3akoHoAaTenbcTBa Poccuiickoit denepanuu o BeAEeHUU JOKYMEHTOOOOpOTa U
yueTa 00pa3oBaTeIbHON JeSTEIbHOCTH:

e OenepanbHoro 3akona ot 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit deaepannn» B pe-
nakuu ot 5 nexadps 2022 roxa;

e OenepanbHOrO 3aKkoHa Poccuiickont @enepanun ot 27.07.2006r. Neo 152-D3 «O nepcoHaldbHBIX JdaH-
HBIX» C U3MEHEeHUsIMU Ha 14 urons 2022 roaa;

e [Iuicekma Munobpuayku Poccun ot 15.02.2012 Ne AII-147/07 «O meTonuyueckux peKOMEHIAIUAX 110
BHEJPEHUIO CHUCTEM BEJIEHUS >KYpPHAJOB YCIEBAaEMOCTH B DJEKTPOHHOM BHUJAE» C H3MEHEHUSIMU OT
21.10.2014r;

e [Iucbma @enepanbHOro areHTcTBa no odbpazosanuto ot 29.07.2009 Ne 17-110 «O6 obecneuenun 3a-
IIUTHI TIEPCOHATBHBIX TaHHBIX»;

e [Ipuka3zoM MuHuCTEpCTBA 3IpaBOOXPAHEHUS U cOLMaNbHOrO pazsutus Poccuiickoit denepanuu ot 26
asrycra 2010 roga Ne 761 «O6 yrBepxknennu EquHoro kBaam@puKalmoOHHOTO CIPAaBOYHUKA JOJKHOCTEH py-
KOBOJIMTEJICH, CTIEUaINCTOB U CIYKaNX», pa3aen «KBanudpukalnoHHbIe XapaKTePUCTHKU JOHKHOCTEH pa-
OOTHUKOB 00pa3oBaHUsA», B KOTOPOM TOBOPUTCS, YTO B JIOJPKHOCTHBIE OOS3aHHOCTH YUYHUTENs BXOAUT «OCY-
IIECTBJIEHUE KOHTPOJIbHO-OLICHOUYHOW AEATENbHOCTH B 00pa30BaTeIbHOM IPOLIECCE C HMCIOJIb30BAaHUEM CO-
BPEMEHHBIX CIIOCOOOB OLIEHWBAHHUSA B YCIOBUSAX UHPOPMAIIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUH (BeleHUE
JJIEKTPOHHBIX (POPM JOKYMEHTAIMM, B TOM UYHUCIIE DJIEKTPOHHOI'O JKypHajla U JTHEBHUKOB O0yYaroluxcs)», B
penakuuu o 31.05.2011 ropa.

e [Ipuxazom Ne 582 ot 21.07.2022 «OO0 yTBep:kIe€HUHU HepeuHsi TOKYMEHTAllUH, MOJArOTOBKAa KOTOPOU
OCYILECTBIISICTCS MEAArorHueCKuMHI pabOTHUKAMU TPU pealIn3allii OCHOBHBIX 00pa30BaTeIbHbBIX POTrPAMM)

e YCTaBOM MYHHUIMIAIBHOIO Ka3eHHOro 00I1e00pa3oBaTebHOTO yupexaeHuss «CyuKkoBcKasl CpeaHsis

o0mreobpaszoBatenbHas mkoay (naiee - llkomna).

1.2. Hacrosimee [Tonoxxenue npunumaetcs IlenarornyeckuM cOBETOM U YTBEPIKJIAETCS MPUKA30M JUPEK-
topa I1IkomsI.

1.3. Hacrosimee Ilonoxxenue npuHUMaeTcs Ha HEOIpeeleHHbl cpok. Vi3MeHnenus u nononnenus k [o-
JIO)KEHUIO TPUHUMAIOTCS B cocTaBe HOBOM pemakiuu Ilonmoxenus Ilemarormueckum coBeTOM U
yTBepxkaaroTcss npukazom aupekropa Ilkonsl. Ilocie mpunsatus HoBoM penakunu [lomoxenus
IpelbIayIas pelakius yTpauluBaeT CUIy.

1.4. DnexktpoHHbIi KypHan (nanee - 3XK) sBiIseTCS rocyaapCTBEHHBIM HOPMATUBHO-(PMHAHCOBBIM JOKY-
MEHTOB U BEJICHHE €ro 00s3aTeNIbHO JIJIS KaXKJI0TO YUUTENS U KJIACCHOTO PYKOBOAMUTEIIS.



1.5. DNEeKTPOHHBIM KIIACCHBIM XYPHAJIOM Ha3bIBAETCS KOMIUIEKC MPOTPAMMHBIX CPEICTB, BKIIOYAFOIIUIH
0a3y TaHHBIX M CPEJICTBA JOCTYIA K HEH.

1.6. DAeKTpOHHBIN KJIACCHBIN JKypHAJI CITYXKUT JUIS PEIICHHS 3a7ad, OMMCAaHHBIX B 1.2 HacTosmiero [lomo-
KCHUS.

1.7. Hacrosimee [lonokeHue ycTaHaBIMBaeT €AMHBIC TPEOOBAHHUS MO BEICHUIO AJIIEKTPOHHOTO JKypHAaja
yCIIeBaeMOCTH/ IEKTPOHHOTO JTHEBHUKA oOyuatomerocs (3XK/D]]), onpenenser NOHITHS, IETH, TPeOOBAHUS,
OpraHu3aIio 1 paboTy AIEKTPOHHOTO KIACCHOTO YKYPHAJIa IIKOJIBI.

1.8. DneKTpOHHBIH KypHAT TOJDKEH IMOICPKUBATHCS B AKTyaTbHOM COCTOSTHUU.

1.9. Ionp30BaTensiMUA AJIEKTPOHHOTO KYpHaIa sBISIOTCS: amMuHucTpanus I1Ikosbl, yuuTens, KiaccHbIe
PYKOBOJUTEINN, O0yUYaAIONTUECS U POIUTENHN (3aKOHHBIC ITPEICTABUTEIIH).

1.10. DIIEKTPOHHBIN KypHaJ SBISIETCS 4acThio MH(pOpManMoHHO-o0pa3zoBarenbHOl cuctemsl [1Iko-
JBL.

1.11. B cnyyae HeBbInoMHEHUsT TaHHOTO [losioskeHUsT 00 JIEKTPOHHOM KJIACCHOM JKypHAJle aMHHM-
ctpanus [Ikoasl ©MEeT MpaBo HaaraTh MUCHUIUIMHAPHBIC B3BICKAHUS B YCTAHOBIEHHOM JEHCTBYIOIIUM 3a-
KOHOJIaTEIbCTBOM IOPSIIKE.

2. 3AJJAYH, PEHTIAEMBIE C IIOMOILIBIO 3JIEKTPOHHOI'O KJIACCHOI'O )KYPHAJIA

DIEKTPOHHBIN XKYpPHAII UCIOJIB3YETCs JIIs pelIeHus 3a1au:

2.1. XpaHneHue JaHHBIX 00 yCIIEBAEMOCTH H ITOCEIIAEMOCTH O0YJarOIINXCS.

2.2. BeiBog unpopManuu, Xxpansuieiics B 0a3e JaHHBIX, Ha OyMa)KHBIM HOCUTENb AJA OQOpMIICHUS B BUE
JIOKYMEHTA B COOTBETCTBUU C TPEOOBAHUSIMH POCCUUCKOTO 3aKOHOATEIbCTRA.

2.3. OnepaTUBHBINA JOCTYI K OIIEHKaM 3a BECh MEPHOJ] BEJACHHS XypHalla 10 BCeM MpeaMeTaM B J00oe
BpEMs.

2.4. ABTOMaTHu3alus CO3AaHUS EPUOJNYECKUX OTYETOB yuuTenen u anMuauctpanuu [1Ikonsr.

2.5. CBoeBpeMeHHOE MH(POPMUPOBAHUE POJUTEICH MO BOIPOCAM YCIIEBAEMOCTH M MOCEIIAeMOCTH UX Je-
TEH.

2.6. KoHTpOITh BBITIOJIHEHUSI 00pa30BaTEIBHBIX MTPOrPaMM, YTBEPKIACHHBIX YUCOHBIM IIAHOM Ha TEKYIIHMA
yueOHBIN TO]I.

2.7. Co3nanue enuHOM 0a3bl TEMATHYECKOTO TUIAHUPOBAHUS 110 BCEM YYEOHBIM MPEIMETaM U Mapajuiesam
KJIACCOB.

2.8. Co3manne mopTh oMo 00yJarOIIUXCS, TIEIarOroB.

2.9. Co3gaHue ycIoBHM sl TUCTAHIIMOHHOTO KOHCYJIBTUPOBAHUS 3a00JI€BIINX IETEH.

2.10. PazpaboTka u mpoBeeHNE TUATHOCTUYECKUX U TECTOBBIX PabOT C IENbI0 MPOMEKYTOYHOTO U
UTOTOBOT'O KOHTPOJIS.

2.11. ABTOMATH3aIUsl CO3JaHUS MPOMEKYTOYHBIX HMTOTOBBIX OTYETOB YUUTEJICH-TIPEIMETHUKOB,
KJIACCHBIX pyKoBoauTenel u anMuuuctpanuu Lkomsl.

2.12. OGecrnieyeHre BO3MOKHOCTHU TPSMOTO OOIIEHUS MEXY YUUTEISIMU, aIMUHUCTPAIIMEH, pOIu-
TeSIMH (3aKOHHBIMU MPEACTABUTESIMHU) U 00YJaIOIIUMUCS BHE 3aBUCUMOCTH OT UX MECTOMOJIOKEHUS.

3. IPABUJIA U ITIOPAJOK PABOTBI C QJIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. [Tomp30BaTENN MOMYYAIOT PEKBU3UTHI JOCTYIA K SJIEKTPOHHOMY JKypHAITY B CIIEIYIOLIEM MOPSIKE:
e YuuTens, KJIACCHbIE PYKOBOJAUTENH, aAMUHUCTPALMS MOJy4arOT PEKBU3HUTHI AOCTYNA Y aJMUHHUCTpa-
Topa DX
e Pogutenu (3akoHHBIE MPEACTABUTENN) OOYYAIOIIMXCS MOIYYal0T PEKBU3UTHI Y KJIACCHBIX PYKOBOJHU-
TeJIed, pErUCTPUPYSICh B CUCTEME IICKTPOHHBIH KypHaJ/3IeKTPOHHbIN THEBHUK (DXK/D/T).
3.2. KiraccHple pyKOBOJUTENN CBOEBPEMEHHO 3aIOJHSIOT KYPHAI U CIEIAT 32 IOCTOBEPHOCTHIO TaHHBIX
00 00ydJaronmxcsi ¥ UX POJUTENSAX B COOTBETCTBUH C HHCTPYKLIUEH.
3.3. Yuurens akKkypaTHO ¥ CBOEBPEMEHHO 3aHOCSAT JIaHHBIE 00 YIEOHBIX MPOrpaMMax M UX MPOXOKICHUH,
00 yCreBaeMOCTH U MOCENIaeMOCTH 00yUalOMIUXCsl, JOMAIIHUX 3a/IaHUSIX B COOTBETCTBUU C MHCTPYK-
IHAEH.
3.4. BamecTuTenp TUpEKTOpa MIKOJIbl Mo YBP ocymiecTBiseTr nmepuoanvyeckuil KOHTPOJIb 3a BEACHUEM
AIIEKTPOHHOIO JKypHasa, COAepKaIlUi MPOIEHT y4acTusi B paboTe, MPOLEHT 00yJaroIuxcs, He UMe-
IOIIMX OIIEHOK, IPOIIEHT 00YUYaIONINXCsl, UMEIOIINX OJHY OLIEHKY, 3alHCh JOMAITHEro 3aJaHusl, yueT
MPONJIEHHOT0 y4eOHOro MaTepuaa.
3.5. Poaurenu (3aKOHHBIE TPEACTABUTEIHN) M 00yJarOIIUECs HMEIOT JOCTYI TOJIBKO K COOCTBEHHBIM JIaH-

HBIM ¥ UCNIONb3yI0T DXK/D/] 11t ero mpocMoTpa B COOTBETCTBUU C HHCTPYKIIHEH.
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4. TIPABA, OBA3AHHOCTH
4.1. Ilpasa:
¢ Bce nmosib3oBatenu UMEIOT NMPABO JIOCTYMA K 3JIEKTPOHHOMY KYpHaIly €KE€HEBHO U KPYIJIOCYTOYHO;
e Bce mosib3oBaTenu MMEIOT MPaBO HAa CBOEBPEMEHHBIE KOHCYJIbTAIMH IO BOMpPOCaM pabOTHI C AIIEK-
TPOHHBIM KYpHAJIOM;
Lupexmop Lxonvt umeem npaso:
e Hasznauars corpyauukoB llIkomnbl Ha ucnomHEeHUsT 00s13aHHOCTEN B COOTBETCTBUU C JIAHHBIM IOJIOKE-
HUEM;
e (OO0o3HauaTh TEMBI I OOCYXKICHHS, Kacarolluecs 0Opa3oBaTENbHON NEATEIBHOCTH, W Ipollecca
ynpasienus HIkomnoi;
e [lyGnuxoBaTh MpUKa3bl U MOJOKEHHUS, 3/1aBa€MbI€ B IIKOJIE, B pa3ael «JloKyMeHThI».

3amecmumens dupekmopa no YBP umeem npaso.

e [lonyuaTh CBOEBPEMEHHYIO MHAUBUAYATbHYIO KOHCYJIBTAIIMIO 110 BOIIPOCAM PabOThI € AJIEKTPOHHBIM KYp-
HaJIOM;

¢ O0cyxmaer JIIOOYI0 TeMY, Kacarollyrocs o00pa3oBaTelIbHON NeSTEIHbHOCTH, U mporiecca ynpasienus Lko-
JIOH;

¢ Bectu mruHOE 37€KTPOHHOE MOPTHOIHO.

Yyumenv-npeomemnux umeem npago:

e [lonydaTh CBOEBPEMEHHYIO KOHCYJIBTAIIMIO IO BOIIPOCAM PA0OTHI C JIEKTPOHHBIM KYPHAJIIOM;

e ©opMHUPOBATH CBOM DJICKTPOHHBIE KYPChI, HUTOTOBBIC, TPOMEXKYTOYHBIC U KOHTPOJIbHBIC TECTOBBIC PA0OTHI U
WCIIO0JIB30BaTh UX MPU MPOBEACHUU YPOKOB;

¢ O0cy)aaTh M00YI0 TeMy, Kacarollyrocs 00pa3oBaTeIbHOM AeATeNbHOCTH U mpoliecca yrnpasieHus [1Ikomnoit;

¢ OOCy»KIaTh U BHOCUTH MPEATIOKEHHUS 10 YIYUIIESHUIO PabOThI C 3EKTPOHHBIM KYPHAJIOM U THEBHUKOM;

o [Ipu cCBOEBpEMEHHOM, TIOJTHOM M Ka4€CTBEHHOM 3aITOJIHEHUH AJICKTPOHHOTO XypHaia GOPMUPOBATH OTUCTHI
o paboTe B AJICKTPOHHOM BHJIC: TEMAaTHYECKOE TUTAHUPOBAHKE; HTOTH YCIIEBAEMOCTH IO TIPEIMETY 32 y4eO-
HBIH IEPUOJI; OTYET YUUTEISI-MIPEAMETHUKA 10 OKOHYaHUH Y4€OHBIX TIEPHUOIOB U UTOTOBBIN;

¢ Co3aBath U IyOJIMKOBATh OOBSIBICHUS HA DIIEKTPOHHOHN TOCKE OOBSBICHUM;

Knaccnuiii pyxkosooumenv umeem npaso:

e [Tomy4atb CBOEBPEMEHHYIO KOHCYIBTAIMIO TI0 BOMPOCaM PabOThI € ANIEKTPOHHBIM JKYPHAJIOM;

e O0cyKaaTh M00YI0 TeMY, Kacarollyrocs 00pa3oBaTEIbHOMN AeATeIbHOCTH U npoliecca yrnpasneHus [Ikomnoit;

o [Ipu cBOEBpEeMEHHOM, MOJTHOM U Ka4eCTBEHHOM 3aIMOJHEHUH KypHAJa yUUTEISIMU-TIPeIMETHUKAMH (HOpMU-
poBaTh OTYETHI 1O paboTe B AIeKTpoHHOM Bue: OTUeT o mocemaeMocTu kiacca (mo mecsuam); [peasapu-
TETBHBIA OTYET KJIACCHOTO PYKOBOIUTENS 3a yueOHBIN nepuos; OTueT KIACCHOTO PYKOBOIUTENS 3a y4ueO-
HBI iepuox; Vtorn ycneBaeMocTu Kjacca 3a yueOHblit nepuo; CBOAHAs BEOMOCTh yueTa YCIeBaeMOCTU
oOyuaroruxcs kinacca; CBoJIHas BEIOMOCTh y4ueTa MOCEIIaeMOCTH.

e ®opMupoBath npu HeobxoauMocT «MHpopMaoHHOE THUCHMO TSl POAUTENeH» B OyMa)kHOM BHJE IS
BKJICBAHUS B OOBIUHBIN THEBHUK 00yUaIOIErocs;

¢ Co3/1aBaTh U MyOJIMKOBATh OOBSBICHHUS HA SJIEKTPOHHOM TOCKE OOBSIBICHU;

e Bectu nruHOE 37€KTPOHHOE TOPTHOIHO.

4.2. Obsazannocmu.
Hupexmop opeanuzayuu, ocyuiecmsisaouiyio 06pazosamenvhyio 0esimenbHoCmb, 00A3aH.
e Pa3pabaThiBaTh 1 yTBEPKIaTh HOPMATUBHYIO U HHYIO HoKyMeHTaruo [Ikomnsl o Beaenuto IK/D/1;
e OcymIecTBIATh KOHTPOJIb 3a BeneHueM DK/D/1;
¢ Co3/1aTh Bce HEOOXOIMMBIE YCIOBUS JIsl BHECEHUS U 0OecreueHus: paboThl IEKTPOHHOTO KypHalla B
yue0HO-BOCITUTATEIFHOU JEATEIBHOCTH U TIpoliecce ynpasienus Lkomoii;

3amecmumens dupekmopa no YBP 06s3an:

¢ COBMECTHO C JIPYTUMHU aIMUHUCTPATUBHBIMU COTPYAHUKAMH pa3pabaThiBaTh HOPMaTUBHYIO 0a3zy 00-
pa3oBaTeNbHOM NesaTenbHOCTH 11 BeaeHus DXK/D]1 mist pazmenienns Ha caite [1Ikonsr;
e GopmupoBaTh pacnucaHue 3aHATHNA MO KJaccaM, YYUTEISIM U KaOWHETaM B Haudaje Y4eOHOro roja.

[Ipu HEOOXOAUMOCTH MPOBOJUTH KOPPEKTHUPOBKY pPACITUCAHMUS;

e [IpoBepsiTh HaTMYME TEMATUYECKOTO IIAHUPOBAHHUSA B DJIEKTPOHHOM KypHaie IlIkonbr y yuuteneit

MPEIMETHUKOB JI0 Havaia y4eOHOTro roa;




¢ KoHTpOMpoBaTh CBOEBPEMEHHOCTD 3aIOJIHEHUSI AJIEKTPOHHOTO KypHaJIa yUUTEISIMU-TIPEIMETHUKAMU
U KJIACCHBIMU PYKOBOJUTENISIMH C TOMOIIbIO «OTYeTa 0 TOCTYIE K KJIACCHOMY KYpHAILY»;

¢ Co3/1aBath U MyOJIMKOBATH OOBSBICHHS HA SJICKTPOHHOM TOCKE 0OBSBICHHUI O BpEMEHH B MECTe KIlac-
CHBIX cOOpaHMi, U3MEHEHUSX B PACIUMCaHUM U APYrod ONepaTuBHOW MHGOpMALUU I y4uTeleH, o0ydaro-
HIMXCS U UX POAUTENEH (3aKOHHBIX MPEACTaBUTENCH );

e AHAJIM3UPOBATh JIaHHBIE TI0 PE3YIHTATUBHOCTH 00pa30BaTEIbHOMN JIEATENILHOCTH U IIPU HEOOXOIUMO-
CTH POPMUPOBATH HEOOXOAMMBIE OTYETHI B OYMaKHOM BHUJIE 10 OKOHYAHHIO YICOHBIX MTEPHOIOB.
Yuumenv-npeomemnux 06:3au:

o [Ipoxonuts 0OydeHHUs Ha MIKOJBHBIX CEMUHApPAaX, HAMPABICHHBIX HAa W3YYCHHUE MPHUEMOB PabOTHI C
3JIEKTPOHHBIM KYPHAJIOM;

© 3anoJHATH 3JEKTPOHHBIN KypHAJ HEMOCPEACTBEHHO Ha YPOKE MJIM OTCPOUYEHO HE MO3JHEE YeM Yepes
2 Yaca 1mocJjie OKOHYaHUs 3aHATHH 00YyJaronIuXcsl KaXA0ro THS B TOYKax dKcIuTyaranuu DK/ /1;

e E>xe/THEBHO 3aMOIHATh JaHHBIC 110 JOMAIIHUM 33aHUSIM;

e CCTeMaTUYEeCKU MPOBEPATH U OLICHUBATH 3HAHMS O0yYaIOUINXCA, a TAK)KE OTMEYaTh MOCEIaeMOCTh B
AIIEKTPOHHOM XKYpHAJe;

e llcnipaBiieH€ OTMETOK Y BBICTaBJICHUE OTMETOK «3aHUM YHCIIOM» 3aIPEIICHO;

¢ 1-x kyaccax o0y4eHue O€30TMETOUHOE, ToMalliHee 3aJaHus B J)K He 3aluchIBatOTCsl, OCYLECTBIISIETCS
3aI0JTHCHUE TEM YPOKOB, YUET IMOCEIIAeMOCTH, JIBFKEHUS 00YJAIOIIUXCS, OOIICHHE YIUTEISI C POIUTEISIMH
(3aKOHHBIMU TIPEICTABUTEIISIMU );

o Jliist OOBEKTHBHON aTTeCTallMK OOYUYAIONIUXCS 3a YETBEPTh W YUCOHBIH IOl HCOOXOAMMO HAIMYHE HE
MEHEE TPeX OTMETOK C 00s3aTeIbHBIM yUYETOM KauecTBa 3HAHUH 00yJaroerocs mo NMMChbMEHHBIM padoTam;

¢ B ciyyae mpoBe/ieHUs! MUCbMEHHBIX KOHTPOJIBHBIX pa0oT, MpoBepka paboT yuuTeNneM U BBHICTaBJICHHE
oTMeToK B DK ocyliecTBIseTCs B CPOKH, MPEIyCMOTPEHHBIE HOPMaMU TPOBEPKU MUCHMEHHBIX padoT;

¢ B ciiyyae Hamuus y 00y4arOImUXCs CIIPaBKU-OCBOOOXKICHUSI OT YPOKOB (PH3NUECKON KYIBTYPHI, OIle-
HUBAIOTCA MOJIOKUTEIHHO TEOPETHUECKHUE 3HAHUS T10 MPEAMETY. 3alKCh «OCB.» B )KypHAJIE HE JOIYCKaeTCs;

e OTMETKHU 32 YeTBEPTh M Y4E€OHBIN TOJ BBICTABJISIOTCS B CTOJIOLE, CIEAYIOIIEM HEMOCPEACTBEHHO 3a
CTOJIOIIOM JaThI TIOCTIETHETO YPOKa,

¢ BrICTaBJIsTh UTOTOBBIE OLIEHKH OOYUYAIOIIMXCS 32 YETBEPTh, MOIYTOAME, TO/, IK3aMEH 1 UTOTOBBIC HE
MO3/JHEE CPOKOB, OTOBOPEHHBIX MprKka3oM 1o [1lkone mo 3aBepiieHr: y4eOHOTO epruoa;

e [Ipu HEOOXOAMMOCTH OIOBEUIATh POAUTENICH (3aKOHHBIX MPEACTaBUTENCH) HEYCNEeBAIOIMNUX 00yJaro-
IIUXCsl, 00yUYaIOIIUXCsl, TPOITYCKAIOIINX 3aHATHUS,

¢ Jlo Hayana y4eOHOro roja co3/laTh TEMaTHYECKOE IUIAHWPOBAHHME W BHEAPUTH €r0 B DIIEKTPOHHBIN
xypHais. KonnuecTBo 4acoB B TeMaTHYECKOM TUTAHHUPOBAHUH JIOJKHO COOTBETCTBOBATH YUEOHOMY IUIAHY;

e BecTu Bce 3amucu mo BceM y4eOHBIM TpeMeTaM (BKJIFOYask YPOKH 110 WHOCTPAHHOMY SI3BIKY) Ha pycC-
CKOM $I3BIKE C 00s3aTENIbHBIM YKa3aHUEM HE TOJBKO TEM YPOKOB, HO M TEM 3aJJaHUH TI0 YPOKY;

e OnpeeauTh COCTaB MOATPYIIN COBMECTHO C KIIACCHBIM PYKOBOJUTENEM, IMPHU JEJIEHUU Kiacca Mo
MpeAMETY Ha MOATPYMIBI, U COOOUUTh anMuHucTpaTopy mo 2XK/D]/]. 3anucu BeCTH MHIAUBUIYATBHO KaXK-
JbIM YYUTEJIEM, BEAYIIUM NOATPYIIITY;

e Ha cTpanuie 31ekTpoHHOro xypHana «TemMbl ypoKOB M 3aaHHs» BBOJUTH TEMY, U3YUYEHHYIO Ha ypo-

Ke.
4.3. Kareropuuecku 3ampeniaercs I0MycKkaTh o0yJarommxcs K padote ¢ XK moj J0ruHOM U Mapojem me-
JIaroros.
4.4. 3anpenieHo nepeaaBaTh HocuTelb DK ((ien-HoCuTeNb) TOCTOPOHHUM JIUIAM.
4.5. Pasrnamare mapoiib Bxoaa B cuctemy 2K/D]/] moCTOpOHHUM JHIIaM.

5. OBHIME MPABUJIA BEAEHUSA YUETA
5.1. Baecenne nHpopMaIuu 0 3aHATHH U 00 OTCYTCTBUH JOJKHBI MPOU3BOAUTHCS MO (aKTHI B JIEHb MPO-
BeneHus. Eciu 3aHATHE TTPOBOIMIIOCH BMECTO OCHOBHOTO TpernoaaBaTesisi, GakT 3aMEeHbBI IOJDKEH OTpaXaThb-
Cs B MOMEHT BHECEHHUSI YUETHOU 3aIIHUCH.
5.2. Baecenue B xypHaJI HHGOPMAITUHU O JIOMAIITHEM 33JIaHUU JIOJHKHO TIPOU3BOIUTHCS B JCHD MPOBEACHUS
3aHATHS HE TI03/IHEe, YeM depe3 3 yaca 1Mociie OKOHYAHHUS BCEX 3aHSATUI TaHHBIX 00yUYaIOIUXCS.
5.3. Pe3ynbpTaThl OIEHUBAHUS BBITOJIHEHHBIX OO0YJarONIMMHUCS PabOT JOKHBI BBICTABIIATHCS HE TO3HEE

10 JHEH Co JHS UX MMPOBCACHUA B COOTBCTCTBUHU C IIPUHATBIMU B [Ixone IMpaBUJIaMU OLICHKU pa60T.
4



5.4. ApxuBHOE XpaHEHHE yYETHBIX JaHHBIX JOJKHO MpEeAyCMaTpUBaTh KOHTPOJb 3@ UX LEIOCTHOCTHIO Ha
MPOTSHKEHUH BCETO HEOOXOIMMOTO CPOKa.

6. YCJOBHUS COBMEIIEHHOI'O XPAHEHUS JTAHHBIX B 9JIEKTPOHHOM BUJIE U HA
BYMAXHBIX HOCHUTEJIAX

6.1. B cimyyae HeoOXOAMMOCTH MCHOIB30BaHUS JaHHBIX DK U3 31EeKTPOHHOH (OPMBI B KadecTBE NeUaTHO-
ro JOKyMeHTa MH(OpMAIMN BBIBOAUTCA Ha TeUaTh U 3aBEpsieTCs B YCTAHOBICHHOM MOpsIKe. ApXUBHOE
XpaHEHHWE YYETHBIX JAaHHBIX HAa OyMa)XHBIX HOCUTENSAX JOJDKHO OCYIIECTBIIATHCS B COOTBETCTBHM C JICH-
ctBytouuM [lopsimkom PocoOpHaazopa, yTBepkaeHHBIM nprukazoM MunoOopHayku Poccun Ne 546 o 25 am-
pens 2022 rona.

6.2. CBoiHas BEIOMOCTh UTOTOBOW YCIENIHOCTH KJlacca 3a y4eOHBIN IO/l BHIBOJUTCS M3 CUCTEMBI yyeTa B
TOM BHJI€, KOTOPBII MPEAYCMOTPEH JIEHCTBYIOIUMHU TPeOOBAaHUSIMH apXWBHOM CiyxObl. Eciau manHbIe 110
y4eOHOMY roJly XpaHATCS B 2JIEKTPOHHOM BHJIE, CBOJIHAS BEJJOMOCTh MOXKET OBITh MepefjaHa B apXUB cpasy
I10 3aBEPILLIEHUY BEICHUS yUeTa B COOTBETCTBYIOLIEM KIIACCHOM JKypHAJI€.

6.3. IIpu BeneHuu ydera B 3JIEGKTPOHHOM BHJI€ HEOOXOAUMOCTH BBIBOJIA JAHHBIX Ha Me4YaTh JUIS UCHOJIb30-
BaHUS B KayeCTBE JOKYMEHTa OIPENENSAETCS] COOTBETCTBHEM MCIOIB3YeMOH HMH()OPMAIIMOHHON CHCTEMBI
I'OCT P UCO 15489-1-2019 «HanuonansHsbiii ctanaapt Poccuiickoit denepanun. CrucreMa cTaHIapTOB IO
uHpopmanuu, 6MOINOTEYHOMY U U3NaTeNnbckoMy aeny. MHdbopmarus u ToKkymMeHTanus. Y paBieHue 0K Y-
MEHTaMU»
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